
Step 1. Click 
on this link to 
go to the 
ConfTool 
system to 
register.

Step 2. Come 
back to this 
page to make 
payment after 
you’ve 
completed 
registration.

Detailed Instructions 
Register and pay for ITD24

Begin on the ITD24 Conference Registration page (image below):
https://itd-alliance.org/conference-registration/ 

Questions? Please contact us at itd24@uu.nl 

https://itd-alliance.org/conference-registration/
mailto:itd24@uu.nl


Create an 
account

Step 1. On ConfTool website

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


When you click this 
button, it will take you 
immediately to the ITD24 
conference registration 
form (you won’t have to 
log in again)

Step 1. On ConfTool website
Creating Account

At the bottom of the 
form is this Account 
Information section, 
where you create 
your username and 
password.

When creating an account (Register new), first you will find a form to enter 
basic name and contact information (no screenshot). 

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


The next section is where 
you select the specific 
type of registration and 
ITD Alliance membership 
(prices are shown)

Step 1. On ConfTool website
ITD24 Conference Registration: 1. Participant Status

The status you select 
here will determine 
what prices show in 
the next section. 

If you select a student or low income country status, you will 
be asked to upload a document to confirm your status. Questions? Please contact us at itd24@uu.nl 

If you plan to join the 
ITD Alliance as part of 
your conference 
registration (or are 
already a member), 
select “Reduced I 
(Members of ITD 
Alliance)”

mailto:itd24@uu.nl


Step 1. On ConfTool website
ITD24 Conference Registration: 2. Event and Item Selection

The prices here are 
determined by the 
status selected in the 
previous section. If 
these prices seem 
wrong, return to the 
previous Participant 
Status section using 
the button on the 
bottom left of the 
web page.

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


Click for summary of 
items and total amount 
due. 

Step 1. On ConfTool website
ITD24 Conference Registration: 2. Event and Item Selection

If you choose to join the 
ITD Alliance to receive 
the discounted 
conference rate, select 
your membership option 
here. Otherwise, leave 
blank. 

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


Step 1. On ConfTool website
ITD24 Conference Registration: 3. Payment Details

The top of this section 
summarizes the events 
and items you selected in 
the previous section. 
(screenshot continues on 
next page)

If anything is wrong, 
return to the previous 
section using the button 
on the bottom left of the 
web page.

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


This reminds you that 
AFTER you complete 
the ConfTool 
registration, don’t forget 
to go to https://itd-
alliance.org/conference-
registration/ to make 
your payment.

This link takes you to a final summary 
of the entire form for you to review 
before you submit.

You may choose to send 
a copy of your 
registration to a different 
person.

Step 1. On ConfTool website
ITD24 Conference Registration: 3. Payment Details

Questions? Please contact us at itd24@uu.nl 

IMPORTANT: If you send 
the “invoice and receipt” 
to another person/office 
who you expect to pay 
for your registration, 
make sure they know that 
they need to make 
payment using the ITD 
Conference Registration 
page (separate from this 
ConfTool registration 
form).

Your registration is not 
totally confirmed until 
payment is received.

https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
mailto:itd24@uu.nl


Step 1. On ConfTool website
ITD24 Conference Registration: 4. Confirm Registration

This section summarizes 
everything you have 
entered. (screenshot 
continues on next page)

If anything is wrong, 
return to the previous 
section with the button 
on the bottom left of the 
web page.

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


This reminds you that 
AFTER you complete 
the ConfTool 
registration, don’t forget 
to go to https://itd-
alliance.org/conference-
registration/ to make 
your payment.

This button will 
submit your 
registration form 
and email a copy 
(invoice) to the 
address you 
provided. 

After you click here 
to submit, go to the 
ITD Conference 
Registration page to 
make your payment: 
https://itd-
alliance.org/confere
nce-registration/ 

Step 1. On ConfTool website
ITD24 Conference Registration: 4. Confirm Registration

You must mark that you understand and 
agree to the registration terms or the 
system will not allow you to submit the 
form.

Questions? Please contact us at itd24@uu.nl 

https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
mailto:itd24@uu.nl


Click on the 
Euro amount 
that matches 
the item you 
selected in your 
registration.

This will open 
the Utrecht 
University 
Payment 
Service system 
in a new tab.

Questions? Please contact us at itd24@uu.nl 

Step 2. On ITD24 Conference Registration Page
Payment: Select Items

mailto:itd24@uu.nl


Enter name 
and click 
Add to Cart

Change 
language 
between 
Dutch and 
English

Step 2. On Utrecht University Payment Service
Payment: Add name, Add to Cart

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


You will see the 
item in the cart.

If you also added 
an ITD Alliance 
membership 
item, go back to 
the ITD24 
conference 
registration page 
(https://itd-
alliance.org/conf
erence-
registration/) to 
add the 
membership 
item.

If you only registered for one item, complete the form to create 
an account as a New Customer. Now you can check out.

Step 2. On Utrecht University Payment Service
Payment: Review

Questions? Please contact us at itd24@uu.nl 

https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
https://itd-alliance.org/conference-registration/
mailto:itd24@uu.nl


Click on the 
Euro amount 
that matches 
the item you 
selected in your 
registration.

This will open 
the Utrecht 
University 
Payment 
Service system 
in a new tab.

Questions? Please contact us at itd24@uu.nl 

Step 2. On ITD24 Conference Registration Page
Payment: Select Items – 2nd Item

mailto:itd24@uu.nl


Step 2. On Utrecht University Payment Service
Payment: Add name, Add to Cart

Enter name 
and click 
Add to Cart

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


You will see two 
items in the cart.

Complete the 
form to create 
an account as a 
New Customer. 
Now you can 
check out.

Step 2. On Utrecht University Payment Service
Payment: Review & Create Account

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


Step 2. On Utrecht University Payment Service
Check Out

Change the 
country to 
show the 
correct 
address 
fields.

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl


Step 2. On Utrecht University Payment Service
Check Out

The Review screen shows your purchase items and contact details. 
If correct, click “Pay and Complete Purchase”. (no screenshot)

You will then be taken to the payment window below to complete the transaction.

Thank you for registering for the ITD24 Conference!

Questions? Please contact us at itd24@uu.nl 

mailto:itd24@uu.nl

